<Subcontractor Corporate Header>

<insert date>

IAVO Research and Scientific

Accounts Payable

345 West Main St., Ste. 201

Durham, NC 27701

USA

Dear IAVO Accounts Payable Representative:

Enclosed please find the assorted paperwork completed as per IAVO’s requirement:

· Invoice <insert #> for the month of <insert date>

· Running Total Report

· Summary of work performed

This information applies to the following:


· IAVO P.O./Agreement # = <insert PO #>

· IAVO Project ID = <insert project ID>

Also, please note the information below as the Certificate of Performance associated with these invoices:

CERTIFICATE OF PERFORMANCE – This is to certify that the services described were performed, and the labor hours charged were expended during the period stated herein.

Thank you for your prompt attention concerning this invoice. If you need to reach me for any reason, please call <insert phone> or email <insert email>.








Sincerely,









<insert point of contact>









<insert title>

Enclosures

